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1 PRELIMINARIES

Commencement

This policy and procedure commenced on 8 September 2025.

Purpose

This policy and procedure outlines how Credit and Recognition of Prior Learning is recognised at PIA.

Scope
This policy applied to all PIA Higher Education awards.

2 DEFINITIONS

Credit: recognition of achieving the required knowledge, skills and understanding of a unit in a course through
completion of an equivalent unit at another approved higher education provider.

Advanced Unit: a postgraduate unit at 600 level or above as defined by the PIA Course Architecture.
Block credit: Credit granted towards whole stages or components of a course.

Non-Cognate Unit: A unit of study at an appropriate AQF level that is from a discipline unrelated to or not
applicable to the discipline of the course to which the applicant is seeking admission.

Specified Credit: credit granted towards a particular or specific component of a course.
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Recognition of Prior Learning (RPL): an acknowledgement of learning outside of formal education and training,
including knowledge, skills, competencies and attributes that may have been learned through work
experience, community involvement, or general life experience.

Unspecified credit: credit granted towards elective components of a course.
3 POLICY

3.1 Credit and Recognition of Prior Learning will be determined on the basis of equivalence of the:

* learning outcomes;
* volume of learning;

» program of study, including content; and learning and assessment.

3.2 Credit will be awarded on the basis of completed formal academic studies completed at an authorised
institution.

3.3 Recognition of Prior Learning (RPL) will be awarded on the basis of “a process through which learning is
achieved outside formal education or training through experiential learning.”

34 Credit may be awarded as:

o Specified Credit where there is at least 80% alignment between the learning outcomes and/or content
of a unit completed at a recognised institution and a PIA unit; or

o Unspecified Credit where there is no direct alignment between a unit completed at a recognised
institution and a PIA unit but there is general relevance to the PIA course into which the applicant is
seeking entry; or

e Block credit where the completion of a course attracts a standard set of specified and/or unspecified
credits.

3.5 Recognition of Prior Learning (RPL) may be awarded where an applicant can demonstrate effective
completion of the learning outcomes for a unit through professional experience or non formal qualifications.
RPL may be awarded as

o Specified Credit where there is at least 80% alignment between the demonstrated professional
experience and the learning outcomes and/or content of a unit; or

¢ Unspecified Credit where there is no direct alignment between the learning outcomes of a specific PIA
units but there is general relevance to the PIA course into which the applicant is seeking entry;

3.6 The limits for awarding Credit or Recognition of Prior Learning for PIA undergraduate awards are:

3.6.1 Up to 50% credit through Credit or Recognition of Prior Learning for an Advanced Diploma or
Associate Degree from another institution; or

3.6.2 Up to 33% credit through Credit and/or Recognition of Prior Learning for a Diploma from another
institution; or
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3.7

3.8

3.9

3.10

3.11

3.12

3.13

3.14

3.6.3 No more than four units for non-cognate unspecified credits of units completed at another
recognised institution, provided there is scope within the receiving award.

The limits for awarding Credit or Recognition of Prior Learning for PIA postgraduate awards are:

3.7.1  Up to 50% credit through Credit and/or Recognition of Prior Learning of a PIA post graduate course;
or

3.7.2 No more than four non-cognate unspecified credits for units completed at another recognised
institution provided there is scope within the receiving award.

Specified and advanced credits will only be awarded if they are cognate with the discipline of the course
into which admission is sought.

Credit will be only awarded for previous studies completed within the previous five (5) years.

Recognition of Prior Learning will be awarded based on professional and work experience within the
previous ten (10) years. Evidence may include inter alia relevant professional training; project work;
practice related learning; independent research.

In exceptional circumstances, the Dean may award Recognition of Prior Learning beyond the standard set
out above, to a maximum of 67% of a course, where the applicant submits evidence of subsequent
development and life or work experience in the discipline. Exercise of this authority will be reported to the
Academic Board.

Students who have completed formal placement as part of an accredited course requirement may be
granted Credit or Recognition of Prior Learning if the technical requirement of the placement meet the
accredited requirements of the PIA unit.

Credit will not be granted for:

e incomplete VET courses

e Units of

Work Integrated Learning;

¢ Internship;

e Capstone units;

e Projects; or

e Where multiple units have been assessed as a specified PIA unit

Where studies were taken at an international institution, the Australian Government Country Education
Profiles assessment tool will be used to correlate the award against the AQF.
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4 RESPONSIBILITIES
4.1 The Dean has a responsibility to:

e approve articulation agreements
e approve all decisions for granting credit and RPL

e report on the relative success of students when credit or Recognition of Prior Learning has been
granted in annual reports to the Academic Board.

4.2 Heads of Discipline and Heads of Schools have the responsibility to

¢ identify those units that do not attract credit

e recommend credit to the Dean
4.3 The Registrar has a responsibility to:

e record all decisions regarding credit and Recognition of Prior Learning
e ensure all decisions are conveyed to the applicant in a timely manner
e keep records of acceptance as required.

5 PROCEDURE

Credit Reference Database

51 A Credit Reference Database will be maintained by the Dean or delegate.

5.2 The database will show whether the unit completed at an authorised institution will attract a specified credit,
an unspecified credit, a non-cognate credit and/or an advanced credit or no credit for the course into which
entry is sought.

53 Additions to the database will be based on an assessment approved by the Dean, that demonstrates that a

unit completed at another approved institution has a similarity of approximately 80% of unit learning
outcomes and/or content with a specific PIA unit.

Application
54 A formal application for Credit or RPL must be submitted through the Credit Application Form.

5.5 All Credit applications must be submitted during the application process and accompanied by certified
copies of the transcripts or other documents supporting the application.

5.6 If a certified document is not available at the time of application, uncertified documentation may be
submitted and potentially receive conditional credit.

5.6.1 A student must not enrol in a unit for which conditional credit has been granted.

5.6.2 Where a student enrols in a unit for which credit or conditional credit has been granted, they are not
entitled to any refund of fees or further credit for the study undertaken.
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5.7

5.6.3 Where conditional credit has been awarded, certified documents must be submitted within the time
specified by the Registrar.

5.6.4 If certified documentation is not provided as required by the Registrar or prior to the completion of
the student’s first semester with PIA, the conditional credit will not be confirmed.

5.6.5 A conditional credit will be recorded in the student management system distinct from a credit
awarded on the basis of certified documentation.

In unusual circumstances, applicants may lodge an application for Credit or Recognition of Prior Learning
within the first two (2) weeks of commencing studies.

5.7.1 For a late application to be considered, the applicant must clearly establish why the application was
not submitted during the admission process. A claim based on unavailable of documents is not a
valid reason for late submission, and the claim will be rejected.

5.7.2 Applications made after the first two (2) weeks of a student’s commencement of study will be
automatically rejected.

Determination

5.8

5.9

Credit applications will be assessed by a person authorised in the Delegations Register.

5.8.1 A decision to grant Credit will be advised by the Dean or delegate to the Admissions Team for
inclusion in the Letter of Offer.

Applications for RPL will be assessed by a person authorised in the Delegations Register.

5.9.1 Applicants seeking RPL will be required to present a portfolio of evidence justifying that they have
met 80% of the Unit Learning Outcomes through a combination of professional experience, work
experience and/or formal uncertified study.

5.9.2 The application will be assessed by an academic staff member culminating in a recommendation to
the Dean to determine the amount of RPL to be awarded if any. The assessment process may
include an interview.

5.9.3 A decision to grant Credit will be advised by the Dean or delegate to the Admissions Team for
inclusion in the Letter of Offer.

Notification and Confirmation

5.10

5.11

5.12

Determination of Credit or Recognition of Prior Learning applications will be included in the Letter of Offer
to the applicant.

Where the decision is made not to make an offer based on academic reasons, the applicant will be advised
of the grounds for the refusal.

The Registrar will ensure that the application and any decisions made regarding Advanced Standing or
RPL are retained in the applicant’s file.
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Appeal

5.13 A student may lodge an appeal against a decision for Credit or Recognition of Prior Learning in accordance
with the Student Grievance Handling Policy and Procedure.

6 RELATED LEGISLATION AND DOCUMENTS

Institute Documents
o Credit Application Form

e Student Admissions Policy and Procedure

e Student Grievance Handling Policy and Procedure

Applicable External Standards and Codes

This policy and procedures support compliance with the following

Standards/Code Standards/Clauses

Higher Education Standards Framework 1.2

7 FEEDBACK

PIA staff and students may provide feedback about this document by emailing policy@pia.edu.au
8 APPROVAL AND REVIEW DETAILS

Approval and Review Details

Approval Authority Academic Board
Administrator Dean

Approval Date 5 September 2025
Review Date 5 September 2028

Document History

Month and Year Version Amendments

December 2012 1.0 Creation

February 2024 2.7 Formatting updated to include document history

September 2025 | 3.0 Clarification of assessment rules, policy and procedures
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